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		2020 Parish Self-Evaluation Report
















		INSTRUCTIONS:
			1.	The Excel workbook is made up of several worksheets identified by tabs across the bottom of the screen.
			2.	The filename should include the parish ID number, parish name, city and 2020pse, e.g., 01_stthomasmore_arlington_2020pse.
			3.	Separate Annual Parish Self-Evaluation forms should be filled out for each Mission.
			4.	In order to maintain the format for printing and processing of data, please do not insert columns or rows.
			5.	Please be sure to follow the instructions and read each question carefully.

		REPORT SUBMISSION: (report due by August 15, 2020)
			The report is to be submitted in two ways:
			1.	Please return the excel document as an email attachment to maribeth.leonard@arlingtondiocese.org and include the parish name in the subject line. 
			2.	Please mail a complete, signed, printed paper copy to the Office of Vicar General, 200 N. Glebe Road, Suite 917, Arlington, VA 22203. Please have the Pastor sign and date the last page.



Cover
			Annual Parish Self-Evaluation Report					Fiscal Year 2020 Due August 15, 2020


		Parish/Mission Name:				City:			Deanery:

		Pastor/Administrator:				Dean:

		Address:						Office Phone:

		Mailing Address (if different from above):						School Phone:

		Office Hours:				Mission associated with this Parish (if applicable):

		# of Households:		# of Registered Catholics		Seating Capacity (please specify all sites)
		0		0
		Ethnic Background of Catholic Population
		Please estimate the percentage (%) of families from the following ethnic communities in your parish.
		White	African American	African	Hispanic	Asian-Pacific	Other (please specify):

		Healthcare Institutions/Prisons within Parish Boundaries
		(Hospitals, Nursing Homes, Assisted Living, Prisons, etc.) Please specify names of institutions.




		Religious Institutions within Parish Boundaries
		 (Religious Houses, Catholic High Schools, etc.) Please specify names.




		 Current Religious Vocations from Parish 
		1.) Number of seminarians studying for the Diocese of Arlington:
		2.) Number of seminarians studying for another diocese:
		3.) Number of men in formation for the priesthood in religious communities:
		4.) Number of men in formation for the permanent diaconate:
		5.) Number of men in formation as religious brothers:
		6.) Number of women in formation as religious sisters:
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Divine Worship
			Divine Worship
			A. Liturgical Life - Mass and Other Liturgical Celebrations

			Name of Event	Please list specific times; please specify the language other than English (i.e., Spanish, Latin, Korean, Vietnamese, other) and posture other than Versus Populum (Ad Orientem - AO, Extraordinary Form - TLM).
				Sunday	Monday	Tuesday	Wednesday	Thursday	Friday	Saturday
		Mass Times
		Children's Sunday Mass
		Interpreted Mass for Deaf
		Mass at Assisted Living Facility
			School Mass
			Baptism
			Confession
			Eucharistic Adoration
			Rosary
			Divine Mercy Chaplet
			Weekly Novena
			Liturgical Life - Mass and Other Liturgical Celebrations (continued)

			Name of Event	Please list specific times; please specify the language other than English (i.e., Spanish, Latin, Korean, Vietnamese, other) and posture other than Versus Populum (Ad Orientem - AO, Extraordinary Form - TLM).
				Sunday	Monday	Tuesday	Wednesday	Thursday	Friday	Saturday









			1.) In the past year, how many times has this parish had a Sunday Eucharistic Liturgy in the absence of a priest?
			2.) In the absence of a priest, who presided at this liturgy?

			3.) In the past year, how many times has this parish had a weekday Eucharistic Liturgy in the absence of a priest?

			4.) In the absence of a priest, who presided at this liturgy?

			5.) Overall average of weekday Mass attendance:

			6.) Other comments:








			B. The Church Building

			Please select Yes or No for the following questions:
			1.) Is the building wheelchair accessible?  						Yes	No
			2.) Is the sanctuary in conformity with the liturgical norms for the Celebration of the Sacred Liturgy of the Mass?  						Yes	No
			3.) Is the Tabernacle secure in keeping with the liturgical norms for the Celebration of the Sacred Liturgy of the Mass?  						Yes	No

			4.) If you answered "No" to any of the above, please explain:


			C. Liturgical Ministries
			Which of the following liturgical ministries are functioning in this parish, please specify language(s):
				Liturgy Committee
				Sacristans
				Lectors
				Cantors/Psalmists
				Greeters
				Ushers
				Altar Servers (Please provide count by lanaguage.)
					Total # of Male    
					Total # of Female    

				Extraordinary Ministers of Holy Communion (EMHC) - Liturgy
				Extraordinary Ministers of Holy Communion (EMHC) - Homebound/Sick
					Total # of EMHCs

				Liturgical Musicians: (Specify number of musicians, i.e., accompanist, cantor, instrumentalist, etc.  and types of instruments, e.g., piano, organ, harp, etc.)



			Liturgical Ministries (continued)
				Choirs: Specify number of choirs (childrens, adult, schola, etc.) and type of music (traditional, praise and worship, folk, Gregorian chant, etc.)


			1.) Do all of the ministries have representation from among the faithful and all of the various cultural groups who may be present in the parish?  						Yes	No
			2.) When was the last time the liturgical ministers of the parish received training in their ministries, especially Extraordinary Ministers of Holy Communion, with regard to Diocesan norms?  
			3.) Are all EMHC mandates up-to-date?						Yes	No
			D. Liturgical Items

			Please check the general condition of:			Excellent	Good	Fair	Please specify language:
				Parish Vestments
				Sacred Vessels
				Missals
				Hymnals
				Liturgical Books
				Specify which sacred vessels need to be cleaned, repaired, disposed of or replaced.


				What worship aids and/or hymnals are used by the assembly?



			E. Liturgical Books
			Check current liturgical books owned by the parish.  Please specify the language(s):
				Book of Blessings
				Book of the Elect
				Book of Gospels
				Holy Communion Outside of Mass
				Lectionary (Sundays and Weekdays)
				Lectionary for Masses with Children
				Roman Missal, 3rd Edition 
				Missale Romanum, 1962
				Missale Romanum, 2011
				Misal Romano, First US edition
				Roman Missal in other languages
				Order for the Exposition of Holy Eucharist
				Order of Christian Funerals
				Rite of Anointing of the Sick
				Rite of Christian Initiation of Adults
				Rite of Baptism
				Order of Celebrating Matrimony
				Rite for Celebration of Quinceañera
				Rite of Penance
				Sunday Celebration in Absence of Priest
				Excerpts from the Roman Missal
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Community Service

		Parish Community & Service
		A. Community & Service
		A basic expectation is that parishes provide the service of charity to others. The items below request the number of people in the parish who are involved in providing the service and the number who are served, if readily available to the parish. Please answer for the period July 1, 2019 to June 30, 2020.  If the parish does not offer the program, just leave it blank. 								About how many parishioners are involved in providing the service? 		About how many people are served or participate? 

		 1.) Addiction Services
			AA Alcoholics Anonymous 

			NA Narcotics Anonymous

			Opioid Addiction Services

			Other addiction services (food, gambling, sex):



		  2.) Pregnancy Services

			Newborn and mother support 

			Counseling, parenting, prenatal care programs

			Support for individuals or families affected by abortion

			Other pregnancy services (explain below)



		  3.) Education and Enrichment Services
			Pastoral care for migrants and refugees

			Literacy programs (e.g., adult basic education, tutors)

			Child care program

			Head Start-type programs (early childhood education)

			Extended Day Care Program

			Abstinence education

			Marriage promotion programs (parish's own programs)

			Other education and enrichment services (explain below)



		Community & Service (continued)
										About how many parishioners are involved in providing the service? 		About how many people are served or participate? 
		 4.)  Socialization and Neighborhood Services
			Camps

			Senior citizen programs

			Community organizing (neighborhood improvement, crime and public safety, anti-racism)


			Other socialization and neighborhood services (explain below)



		  5.) Social Support Services
			Services for the unemployed (job bank, job search, interview & resume skills)

			Homemaker services (home repairs, shopping, laundry)

			Services for seniors who are homebound 

			Transportation assistance

			Tuition assistance

			Other social support services (explain below)



		  6.) Health-related Services
			Parish nursing/health ministry

			Health-related support groups (e.g., caregivers)

			Blood drives

			Bereavement programs (ministry, support group, committees)

			Other health-related activities (explain below)



		Community & Service (continued)
										About how many parishioners are involved in providing the service? 		About how many people are served or participate? 
		7.) Basic Needs Services
			Soup kitchens (feeding programs)

			Home delivered food 

			Food cupboard maintained at parish (pantry, kitchen, closet)

			Food distribution/holiday baskets/dinners 

			Food collections for others

			Home mortgage assistance

			Cash assistance for funerals, utilities, prescriptions, etc.

			Clothing drive/collections

			Other basic needs assistance (explain below)



		8.) Social Ministry Fundraising
			Fundraising for social ministries (e.g., outreach)

			Gift or toy collection programs (e.g., giving tree)


		9.) List any partnerships you have with Catholic or other community organizatons in the diocese, including CCDA, to offer support and deliver service.  



		B. Consultative Bodies

		  1.) Parish Pastoral Council
			1.) Does the parish have a Pastoral Council?								Yes	No

			2.) How many Pastoral Council meetings were held this year?

		  2.) Parish Finance Council
			3.) Does the parish have an active Finance Council?								Yes	No

			4.) How many Finance Council meetings were held this year?

			5.) Is the parish experiencing financial difficulty?								Yes	No

			6.) Is the parish school experiencing financial difficulty?								Yes	No

		  3.)  Other Consultative Bodies (e.g., Building Committee, Facilities Committee,  Liturgy Committee)



		C. Safe Environment/VIRTUS

			1.) Does the parish have a OPCYP Liaison?								Yes	No
			2.) Is VIRTUS training provided on-site at the parish?								Yes	No							`
			3.) How often has VIRTUS training occurred in the last fiscal year?
			4.) How many parishioners are currently serving as VIRTUS facilitators?


		Please provide any additional comments with regards to Community and Service.
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Parish Stats
			Parish Census and Sacraments

			A. Parish Census

									FYE 2019		FYE 2020
			1.) Parish Pastoral Staff
				Number of Priests
				Number of Deacons
				Number of Religious Brothers
				Number of Religious Sisters

			2.) Households
				Number of Registered Households
				Number of Contributing Households
				Number of E-Giving Households

			3.) Parishioners (Catholics Only)
				Total Number of Registered Men
				Total Number of Registered Women
				Total Number of Registered Children (Under 18)
				TOTAL PARISHIONERS					0		0

			B. Administration of the Sacraments

			1.) Baptisms
				Infants up to 1 year old
				Children 1 to 7 years old
				Those between ages 8 and 17 (including Catechumens)
				18 and over (including Catechumens)
				TOTAL BAPTISMS					0		0

			2.) Confirmations 
				Children 7-17
				Adults baptized Catholic who are completing their initiation
				TOTAL CONFIRMATIONS					0		0

			3.) First Communions
				Children 7-17
				Adults baptized Catholic who are completing their initiation
				TOTAL FIRST COMMUNIONS					0		0

			4.) Marriages (celebrated in the parish)
				Both Catholic spouses
				One Catholic/one baptized spouse
				One Catholic/one unbaptized spouse
				TOTAL MARRIAGES					0		0

			5.)  Marriages recorded with dispensation from the canonical form

			Administration of Sacraments  (continued)
									FYE 2019		FYE 2020
			6.) Convalidations (Validation of civil marriages)
				Both Catholic spouses
				One Catholic/one baptized spouse											`
				One Catholic/one unbaptized spouse
				TOTAL CONVALIDATIONS					0		0

				TOTAL MARRIAGES AND VALIDATIONS					0		0

				Total Marriages in Extraordinary Form

			7.) Marriage Preparations
				Number of marriage preparations for weddings taking place outside of the parish.											`

			8.) Sacrament of Penance (Reconciliation)
				Approximate number of penitents per week (weekly confession)
				Approximate number of penitents per annual confession services
						Advent Penance Service
						Lenten Penance Service
						Parish Mission Penance Service

			9.) Sacrament of the Anointing of the Sick
				The approximate number who have received the Sacrament in the last year, including those receiving the Sacrament in private homes, hospitals, assisted living facilities, etc., as well as those anointed before, during or after Mass.

			10.) Funerals
				The number of funeral liturgies that have taken place within the parish in the last year, including funeral Masses, funeral liturgies without Mass (funeral home liturgies included) and graveside commendations.

			11.) R.C.I.A./R.C.I.C
				Catechumens
				(Those unbaptized, receiving the Sacraments of Baptism, Confirmation and Eucharist within the same liturgy.)
					Children 7-17
					Adults 18 and over
				Total Catechumens					0		0

				Candidates
				(Those validly baptized in another Christian tradition, making a Solemn Profession of Faith in the Catholic Church, i.e., those receiving the Sacraments of Confirmation and Eucharist within the same Liturgy.)
					Children 7-17
					Adults 18 and over
				Total Candidates					0		0

				TOTAL R.C.I.A./R.C.I.C.					0		0
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Education
			Catholic Education
			A. Catechetical Programs 

									FYE 2019		FYE 2020
			1.) Religious Ed (CCD)
				Pre-School
				Grades K-5
				Grades 6-8
				Grades 9-12
				Adults
				TOTAL RELIGIOUS ED ENROLLMENT					0		0

			Does the parish offer Catechesis for those with special needs? 						Yes		No
			If yes, how many students?

			 2.) Catechists
				Master Catechist(s)
				Certified Catechists
				Catechists pursuing Certification
				Uncertified Catechists
				TOTAL CATECHISTS					0		0

			3.) Textbooks
			Religious Education Programs are required to use textbook series which are approved by the USCCB Subcommittee on the Catechism.  Please check the name of the publisher(s) of your parish series or indicate under the "other-please specify" choice.
					Ignatius Press		Loyola Press		Other - please specify
					Sophia Press		Our Sunday Visitor

			4.) Youth Ministry
			The USCCB says that the most effective way to catechize a teenager is through a comprehensive youth ministry program.  Please check all that apply.
				Junior High Youth Ministry (Grades 6-8)							# of participants
					Weekly gathering of all students
					CYO Sports
					Jr. Legion of Mary
					Drop-in Program
					Junior High Work Camp
					Prayer Group/Bible Studies
					Parent/Child Activities
					Scouting - Please specify types:



					Other - Please specify.



			Catechetical Programs  (continued)

				 High School Youth Ministry (Grades 9-12)							# of participants
					Weekly gathering of all students
					CYO Sports
					Jr. Legion of Mary
					Drop-in Program
					High School Work Camp
					Prayer Group/Bible Studies
					Parent/Child Activities
					Scouting - please specify types:



					Other - Please specify.


			5.) Young Adult Ministry (Post High School through 35)								# of participants

					Weekly Young Adult Group
					Support local Theology on Tap
					Host a Catholic Sports Club
					Ministry to College Students
					Other Regular Activities - please list each:




			6.) Adult Faith Formation Programs						Language		# of participants
			      Please identify specific programs or activities.

			a.) Knowledge of faith (doctrine, teaching, Scripture):








			b.) Liturgical life (worship, sacraments):







			Catechetical Programs  (continued)
									Language		# of participants
			c.) Moral formation (morality, justice, lifestyle):








			d.) Prayer (devotion, contemplation, retreats):








			e.) Communal life (strengthening relationships, family-focused):







			e.) Missionary spirit (living and spreading the Good News):







			f.) Other (please specify):






			B. PARISH SCHOOL

									FYE 2019		FYE 2020
			1.) Enrollment
				Pre-School
				K-8
				TOTAL SCHOOL ENROLLMENT					0		0

				Number of Catholic students

			2.) Faculty and Staff
				Number of full-time (FT) teachers
				Number of part-time (PT) teachers
				Number of teachers' aides (FT)
				Number of teachers' aides (PT)
				Number of other staff (FT)
				Number of other staff (PT)
				TOTAL FACULTY & STAFF					0		0

			3.) Tuition Rates (K-8)
				Catholic, first child
				Non-Catholic student, first child
				International or Military student

			4.) Tuition Assistance
				Is tuition assistance available?
				Number of students receiving tuition assistance
				Number of students attending tuition-free

			5.) Parish School Investment in School
				Amount of parish investment in school

			6.) Advisory Board
				Does the school have an advisory board?
				Number of members
				Frequency of meetings
				Are advisory board members on the Parish Finance Council?

			C. HOMESCHOOLING

			1.) Does your parish have a homeschooling group? 						Yes		No

			2.) If yes, who many children participate? 

		Please provide any additional comments with regards to Catholic Education.
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Parish Admin
		Parish Administration
		A. Parish Personnel


		The purpose of this form is to identify the number of staff people in the parish.   All staff positions associated with the Church and Rectory should be included.  Positions associated with the school should not be reported here. An individual can only work in 1 position full time or typically 1-2 positions part time even if they do the work of other positions.   Staff people who do many different kinds of work should usually be listed as Parish Services*.  If the Pastor and other priests are the only people who do this work, no entries should be made here. 
				Do not include priests.		# of Full-Time Employees   (30 or more hours per week)		# of Part-Time Employees (or shared with other parishes)		# of Unpaid Staff		Contracted Services (mark "x" if yes)

				Director of Religious Education 

				RCIA Coordinator

				Director of Liturgy

				Director of Music/Choir Director

				Organist/Musicians

				Sacristan/Sexton

				Director/Coord. of Youth Ministry

				Parish Social Worker

				Parish Nurse


				Parish Services* 


				Business Manager/Director of Finance

				Accountant/Bookkeeper

				Stewardship/Development Director

				Administrative support staff (e.g., data entry, receptionist, secretary)


				Maintenance staff

				Rectory support staff (e.g., cook, housekeeper, etc.)


				Other (please specify: e.g., Adult Faith Formation Coordinator, Volunteer Coordinator, etc.) 















				Parish Administration (continued)
		B. Parish Reference Books and Materials

			Parish Reference Books and Materials (Check those up-to-date or not located)
								Up-to-date				Not Located
				Baptismal Register
				Confirmation Register
				Sick Register
				Death Register
				Marriage Register
				Nuptial Archives
				Parish Finance Council Minutes
				Parish Pastoral Council Minutes
				Register/Calendar for Masses to be Celebrated

		C. Stewardship

			Does your parish have any of the following? (check all that apply)

				An active stewardship committee				Ministry fair
				Annual appeal				Time and talent promotion
				Capital campaign				Treasure (resources) promotion
				Increased offertory program				Volunteer appreciation
				Stewardship newsletter				Volunteer training

				Other essential stewardship activity or committee (please specify)



		D. Parish Facilities

			1.) Is the parish accumulating savings to fund future or deferred maintenance?							Yes		No

			2.) Does the parish have a written schedule for deferred maintenance?							Yes		No

			3.) What repairs, if any, were recommended this fiscal year to the Pastor by the OPCF, Office of Risk Management, or a parish committee?




				Parish Facilities (continued)

			4.) What is the status of those recommended repairs?
									Partially
						Completed			Completed			No Work Done
				Church:
				 Rectory:
				School
				Other

			5.) What repairs have been recommended to the Pastor by the OPCF, Office of Risk Management, or a parish committee for the next fiscal year?



			6.) Please indicate if the parish has any of the equipment/functionality indicated below:
				Server		Yes		No
				Router		Yes		No
				Firewall		Yes		No
				Malware Protection		Yes		No
				Data backup/restore strategy		Yes		No

			7.) Briefly describe the type of security system in place for the following buildings:
				Church:

				 Rectory:

				School:

				Other:
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Pastoral Life
		Life of Priests/Pastoral Administration
		 

			1.) What ways do you see of improving your ministry here?






			2.) Does a sharing of resources/ministries exist with other parishes? (specify)





			3.) What topics do you recommend for Deanery meetings?





			4.) In what ways can the Dean and/or Diocesan Office help you in your ministry?








				Pastoral Administration (continued)
			5.) What are your pastoral priorities for the coming year?











			6.) Which of the following Diocesan offices have you utilized in the ministry of  your parish in the past year? (You may need to consult other staff/volunteers to provide accurate information.)


				Vicar General				General Counsel
				Permanent Diaconate				Human Resources
				Chancellor				Information Technology
				Faith Formation				Multicultural Ministries
				Catholic Charities				Planning, Construction and Facilities
				Child Protection and Safety				Risk Management
				Communications				Catholic Schools 
				Development				Spanish Apostolate
				Marriage, Family & Respect Life				Tribunal
				Finance				Vocations
				Accounting				Youth, Campus & Young Adult Ministries
				Divine Worship				Victims' Assistance



Pastoral Admin: &P


Clergy

		Parish Clergy
		A. Parish Clergy

		 Pastor/Administrator:						 Parochial Vicar:

				Medical Directive	Location of Will 	Funeral Arrangements				Medical Directive	Location of Will 	Funeral Arrangements
		Filed in Chancery?		       Yes        No	       Yes       No	       Yes      No		Filed in Chancery?		        Yes       No	    Yes       No	       Yes        No
		Year Last Updated						Year Last Updated
		 Parochial Vicar:						 Parochial Vicar:

				Medical Directive	Location of Will 	Funeral Arrangements				Medical Directive	Location of Will 	Funeral Arrangements
		Filed in Chancery?		         Yes       No	       Yes       No	        Yes      No		Filed in Chancery?		      Yes        No	      Yes        No	       Yes         No
		Year Last Updated						Year Last Updated
		 Parochial Vicar:						 Pastor Emeritus:

				Medical Directive	Location of Will 	Funeral Arrangements				Medical Directive	Location of Will 	Funeral Arrangements
		Filed in Chancery?		        Yes       No	       Yes       No	        Yes      No		Filed in Chancery?		       Yes        No	      Yes        No	     Yes         No
		Year Last Updated						Year Last Updated
		 Priest in Residence:						 Priest in Residence:

				Medical Directive	Location of Will 	Funeral Arrangements				Medical Directive	Location of Will 	Funeral Arrangements
		Filed in Chancery?		     Yes       No	      Yes        No	      Yes       No		Filed in Chancery?		      Yes         No	      Yes        No	       Yes          No
		Year Last Updated						Year Last Updated

		 Name(s) of Priest(s) living within parish boundaries (e.g., retired, military chaplains, externs, etc.):						Name(s) of Permanent and Transitional Deacon(s):
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 Feedback
		Report Feedback
		 

			1.) Please indicate below how you think the Annual Parish Self-Evaluation form may be improved, and describe any information which might be useful to your ministry.






				Signature of Pastor/Administrator				Date




				Name (please print)
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