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Diocese of Arlington

“Encourage and Teach with Patience”

Application for Employment as an Administrator in a Diocesan Catholic School

     
     
     

     

Last Name
First
Middle

Home Phone

     
     
     
     

     

Street Address
City
State
Zip


Cell Phone

     

     

Date of Birth

E-Mail Address
     
   Have you ever been ordained?  Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

Religion
Have you ever been a member of a religious order?  Yes  FORMCHECKBOX 

No  FORMCHECKBOX 
    If you left, please indicate the reason.
     

Have you ever used a different name (maiden name, other)?  If so, specify the name(s)      

I am a U.S. citizen or an alien authorized to work in the U.S.     Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

Were you previously employed by the Diocese of Arlington in any Catholic parish, school or other agency?         

Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

If yes, list positions and dates of employment.

     

Education History 


Name and Location of School

Dates

Credits

Degrees       

Colleges
     

     

     

     


     

     

     

     


     

     

     

     
                      
Postgraduate         
Schools








Please indicate your undergraduate area of concentration

Please indicate your graduate area of concentration

Have you taken and passed any of the following?

Praxis I Test
     

Praxis II Test
     

VCLA Test
     

VRA Test
     

SLLA Test
     


I hold a valid teaching certificate or professional license.
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 


Provisional
     

Permanent
     
  

Areas of certification
     

Certifying agency/institution
     

State
     

Exp. Date
     

I have Catechist Certification in the Arlington Diocese.
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 


Level
     

I have Catechist Certification from the Diocese of (please indicate)
     

Professional References. (One must be from your most recent employer or from a supervising professor.)

     

     

     

     


Name


Title


 Phone

  Dates of Service
     

     

     

     


Name


Title


 Phone

  Dates of Service
List other experiences, skills or qualifications which you feel qualify you to work within the Catholic school setting:

     

Teaching /Administrative Experience
Please list the last two teaching/administrative positions you have held.  Begin with the most recent position.  Include all other names worked under if different than your name on this application.
     

     


School

Principal

     

     
     



Address

Employed From:
To:

     

     


Phone

Grade/Subjects Taught

     

Reason for Leaving

     

     

School

Principal

     

     
     


Address

Employed From:
To:

     

     

Phone

Grade/Subjects Taught

     

Reason for Leaving 
Other Employment
Please list the last two non-teaching positions you have held.  Begin with the most recent.   Include all other names
worked under if different than your name on this application.

     

     

Position

Supervisor

     

     
     

Address

Employed From:
To:

     

Phone                                                                              

     

Reason for Leaving                                                                           
     

     

Position

Supervisor

     

     
     

Address

Employed From:
To:

     

Phone                                                                              

     


Reason for Leaving 
The Catholic Diocese of Arlington, an equal opportunity employer, does not – because of race, color, creed, religion, ancestry, age, sex, martial status, national origin, physical or mental disability or handicap, or veteran status – fail or refuse to hire qualified applicants.  The Diocese reserves the right, however, to determine whether and under what circumstances priority should be given to Catholics for certain employment positions.  In addition, for Catholic employees, conformance with religious tenets of the Catholic faith is a condition of employment, and all employees may be prohibited from performing, teaching, or advocating any practices or doctrines which are inconsistent with religious tenets of the Catholic faith.

I certify that the information given herein is true and complete to the best of my knowledge.  I authorize the school to investigate any information, including my employment history, educational background, credit history and record of criminal conviction that it believes its relevant to my employment application.  My former employers, educational institutions and references may provide information that they may have about me in response to inquiry from the employer.  I understand that false information, omissions or misleading information or misrepresentations given in my application or during the interview process may result in a refusal to hire, or discharge in the event of employment.

I understand that nothing contained in this application or in the granting of an interview is intended to create a contract between the Diocese of Arlington (or any school or institution in the Diocese) and myself for employment or for any other benefits.  No promises regarding hiring or employment have been made to me, and I understand that no such promise or guarantee is binding unless made in writing by an authorized representative of the Diocese.

I hereby authorize The Diocese of Arlington and the school(s) or institution(s) considering my application to contact any of the schools, employers and references I have identified on my application, and to receive information about my education, employment skills, abilities, experience and character.  My understanding of the above is indicated by my signature below. 

Name

Date


Revised 2008
Office of Catholic Schools


200 North Glebe Road, Suite 200


Arlington, VA 22203


703-841-2519


� HYPERLINK "http://www.arlingtondiocese.org/schools/education.php" ��www.arlingtondiocese.org/schools/education.php�











