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The Diocese developed its Hazardous Communication Program to provide specific training to 
any employee working with hazardous chemicals and substances. Employees need to either 
attend an in-person session or watch a video on-line, and then answer a short quiz to comply 
with the federal standard. This supplement is a summary of the important points modified by the 
United States Department of Labor Occupational Safety and Health Administration (OSHA) to 
align with the Globally Harmonized System of Classification and Labeling of Chemicals (GHS).  
 
 

DEFINITIONS 
 
A “chemical inventory” is a list of the hazardous chemicals known to be present in the parish or 

school. The chemical inventory serves as a list of every hazardous chemical for which an SDS 

must be maintained. 

“Exposure” means that “an employee is subjected in the course of employment to a chemical 

that is a physical or health hazard, and includes potential (e.g., accidental or possible) 

exposure. 

A “product identifier” is usually the manufacturer; however, if the product came from a retail 
store, then a common SDS provided from an electronic source may be used as long as the 
information provided for each hazardous chemical contains the chemical elements. 
 
“Safety Data Sheets” (SDSs) are basically fact sheets for chemicals that pose a physical or 

health hazard in the workplace. These sheets provide our employees with specific information 

on the chemicals in their work areas. 

 
 
LABELS 
Labels must contain the same six categories of information. While the exact layout is not 
mandated, secondary containers must provide the same information.  All labels must contain 
the product identifier and pictures and words with at least general information regarding the 
hazard.  
 
Label Categories 

 Name, Address and Telephone Number 
 Supplier Identification 

 Product Identifier 
 Name of product 
 What it contains 

 Signal Word 
 DANGER (more severe hazard) 
 WARNING 
 Will only contain one or the other (highest signal will be listed) 

 Hazard Statement 
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 Standard terminology will be used (ie; Flammable liquid, Causes skin irritation, May 
cause cancer) 

 Precautionary Statement 
 Recommended measures in 4 categories: 

 Prevention 

 Response 

 Storage  

 Disposal 
 Supplementary Information 

 The label producer may provide additional instructions or information that it deems 
helpful.  

 

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&docid=cLvTYVTA79wZxM&tbnid=9UIdBZUdt_DLqM:&ved=0CAUQjRw&url=http://www.dentalcare.com/en-US/dental-education/continuing-education/ce55/ce55.aspx?ModuleName=coursecontent&PartID=6&SectionID=-1&ei=FwJgUsO8O9fd4AOo-YHQCA&bvm=bv.54176721,d.dmg&psig=AFQjCNF4z80b3YoXLZzIKVW-xGh00lP2XQ&ust=1382109746424592
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The secondary label requirement is important as it is likely that many of the products used are 
transferred out of the original container. The markings must be more that a name of the 
product written with a marker.  Product bottles without labeling are not permitted, even if they 
are “always used by the same person”.  

https://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&docid=tvmeJyRkPVYw7M&tbnid=p4hDTdRjRBF1tM:&ved=0CAUQjRw&url=https://www.osha.gov/as/opa/quicktakes/qtGHS03212012.html&ei=owFgUuuoHpi24AOti4HIDg&bvm=bv.54176721,d.dmg&psig=AFQjCNGf5xnBZNIlzg29hpvVgnMYqWilxQ&ust=1382109972112468
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Secondary containers must provide the same information! OR, contain the product identifier 
and pictures and words, with at least general information regarding the hazard. In conjunction 
with a written plan with where the detailed information can be accessed (SDS) 

 
The only exception is if the product is used by one person and only for one shift and not stored in the 
secondary container. 

 
 
SAFETY DATA SHEETS (SDS)  

Safety Data Sheets (formerly known as MSDS) are now required to follow a standard format 

that contains 16 sections and use standardized terminology. 

SECTIONS 

1. Identification 

2. Hazard(s) Identification 

3. Composition/Information on Ingredients 

4. First Aid Measures 

5. Firefighting Measures 

6. Accidental Release Measures 

7. Handling and Storage 

8. Exposure Controls 

9. Physical and Chemical 

10. Stability and Reactivity 

11. Toxicological Information 

12. Ecological Information 

13. Disposal Considerations 

14. Transport Information 

15. Regulatory Information 

16. Other – Information as determined by the mfg and including the date of last revision 

Employers are required to maintain copies of all SDSs for the chemicals used and/or stored 
within the work area. Parishes and schools should have a system to ensure all SDSs are on-site 
and periodically checked for the most current SDS (usually based on revision date) when 
received from a manufacturer, importer or distributer. The written hazardous plan will indicate 
where the SDSs are stored and accessible to all employees. 
 

STORAGE 

Storage must be done according to manufacturer recommendations. Care must be taken not to 

store chemicals together that would have an adverse reaction. Guidance for proper storage will 

be found on the SDS and label instructions.  Employees must follow guidelines issued by the 
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school or parish in their specific Hazardous Communication Plan, and also maintain the proper 

level of access and security control. 

 

HAZARDOUS COMMUNICATION WRITTEN PLAN 

A written plan must be developed, reviewed and be made available to employees who routinely 

use products during their workday.  Training must be conducted to be sure employees are 

familiar with the plan. The plan must contain the following elements. 

 Chemical inventory 

 How and where SDS are maintained 

 Who is responsible for SDS 

 Inventory 

 Storage 

 Who is in charge of labeling 

 Diluting or transfer of product 

 How it is labeled 

 

 Training 

 Safety precautions taught 

 First aid 

 The hazards of unlabeled products 

 Any chemical specific training 

 Personal Protective Equipment (PPE) 

 

The location and how to access SDS and written plan must be part of the additional training 

performed at each location. Each location is responsible for insuring all employees working with 

hazardous chemicals and substances have fulfilled the training explained above and understand 

the necessary requirements for chemical labeling, reading SDSs, and proper storage of these 

products. Additional information on the federal GHS program can be obtained at 

https://www.osha.gov/dsg/hazcom/solutions.html or by contacting the Office of Risk 

Management at 703-841-2503. 

 

 

https://www.osha.gov/dsg/hazcom/solutions.html

