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2025   

Have a question about your benefits?
If you have general questions about your benefits, including enrollment and 

 (EBO) at:

Medical
Group Plan Number - CDA933

Edison Health Solutions 1-855-205-8460 members@edisonehs

Dental
MetLife

Vision

Life Insurance

 

Life Claims 

Short and Long Term Disability

Employee Assistance & Wellness 
Support

Financial, Legal & Estate Support

Family Medical Leave

403(b) Plan

Pension Plan

Phone: 703-841-2588
Fax: 703-358-9216

Email: ebo@arlingtondiocese.org

703-841-3857 Email: loa@arlingtondiocese.org

Pharmacy DisclosedRx disclosedrx.com88 589-3340

Leave of Absence Office LOA Specialist
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Introduction
Lay Employees’ Benefit Guide  

           
 
 

        
 

 
 
 
 

 
           

          

Eligibility and Enrollment

Who is Eligible

 
 

        
          
          

     
 

All enrollments and changes to benefit plans are made online 
in Dayforce; paper forms are not provided or accepted.  You 
will receive a message in your Dayforce Message Center and an 
enrollment link on the Dayforce Benefits Overview page when 
you are eligible.  
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When to Enroll

 

You must enroll in your benefit plans within 30 days of your 
date of hire or the date you become a regularly scheduled full-
time employee.  If you are a newly hired contracted employee, 
you have 30 days, including your contract effective date to 
enroll – your contract effective date is your date of hire.  If you 
miss this initial eligibility period, you will be required to wait 
until the next Open Enrollment period, unless you experience a 
qualified life status change, as defined by the IRS.  (See blue 
box at right.)

Your enrollment in benefits must be submitted online in 
Dayforce on or before the 30th day of your enrollment period.  
The EBO cannot make an exception to this deadline.  The 
enrollment period begins with your hire date or the date you 
became eligible for benefits.

 
 

       

Open Enrollment is done exclusively online in Dayforce; paper 
form enrollments are not provided or accepted.

        
 

 
 

How much will you pay for 
benefits?
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      an unpaid leave of absence,  
  collected upon return to 

         
 
 

         
 
 
 
 
 
 
 
 

EBO@arlingtondiocese.org, 

Making Changes 
Changes in Status



Plan Features  In-Network  Concierge Care 
Options

Out-of-Network

Annual Deductible
(Individual/Family)

$1,600 | $3,200 $2,650 | $5,300

Annual Out-of-Pocket 
Maximum
(Individual/Family)

$2,650 | $5,300 $5,300 | $10,600

Coinsurance 20% 40%

Primary Care Physician 
Office Visit 
(office visit only, other services rendered will 
be subject to applicable benefit)

$20 Copay only $0 with Direct Primary Care
Deductible & 
Coinsurance

Specialist Office Visit 
(office visit only, other services rendered will 
be subject to applicable benefit)

$40 Copay only N/A Deductible & 
Coinsurance

Telehealth Visits $0 with 
MyCatholicDoctor

N/A

Routine Prevention Care
Routine adult annual physical exams 100% Covered 100% Covered Not Covered

Chiropractic Care
(30 visit limit per plan year) $30 Copay only N/A Deductible & 

Coinsurance
Labs Deductible & 

Coinsurance
$0 at in-network 
independent lab 

Deductible & 
Coinsurance

Imaging Deductible & 
Coinsurance

$0 with Nurse 
Navigation

Deductible & 
Coinsurance

Inpatient Hospital Facility Deductible & 
Coinsurance

$0 with Nurse 
Navigation

Deductible & 
Coinsurance

Outpatient Hospital Facility Deductible & 
Coinsurance

$0 with Nurse 
Navigation

Deductible & 
Coinsurance

Emergency Room $300 Copay, then deductible & 
coinsurance (ded & coins 

waived if admitted)
N/A

$300 Copay, then deductible & 
coinsurance (ded & coins 

waived if admitted)

Urgent Care Facility
$75 Copay only

$0 with Direct Primary Care 
or MyCatholicDoctor

Deductible & 
Coinsurance

Mental Health Outpatient 
Services $20 Copay only $0 with 

MyCatholicDoctor
Deductible & 
Coinsurance

Outpatient Rehabilitation
PT, OT, ST (30 visit limit per plan year)
Cardiac Rehabilitation - 36 days

$20 Copay only N/A Deductible &
Coinsurance

Maternity
$30 Copay only

Pay Deductible only, 
$0 Coinsurance with 

Nurse Navigation 

Deductible &
Coinsurance

Medical
          
     The Lay Medical Plan is a high performing 

PPO plan with nurse navigation and DPC (Direct Primary Care) program 
options.

The table below highlights your coverage under the Medical Plan. 
Please note that your benefit plan year runs from March 1st, 2025 to 
February 28, 2026.

Need Assistance?
          

       Edison Health 
Solutions   the number on the back of your ID card.

         
 

https://gateway.edisonehs.com.

* Non-urgent use of Urgent Care provider or non-emergency care in an Emergency Room is not covered.
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$0 with Nurse Navigation

$0 Deductible & 
$0 Out-of-Pocket 

Options with 
Nurse Navigation

$0 with Direct Primary Care

https://gateway.edisonehs.com
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No; you 
do not need to select a Primary Care Physician.  However, if you 
elect to participate in Direct Primary Care (DPC), you will need 
to select a direct primary care physician in order to take 
advantage of those free services.  See pages 15 – 16 for details.

 No; 
you do not need a referral to see a specialist.  You 
are encouraged, however, to contact the Nurse 
Navigator before selecting a specialist or scheduling 
your first appointment.  See page 13 for details.

Precertification
 

Home Health Care

For  in-network  services,  your  doctor  
will call Edison  for the Precertification. 

For  out-of-network  services,  you  are  
responsible  for  the  Precertification.  
To  request  Precertification,  call  the  
toll-free  number  on  the  back  of 
your Medical ID card (855-205-8460) .

Medical Necessity Review: The Right Care for Your Health & Budget

                   

Prescription Drugs  In-Network Out-of-Network

Retail - 
up to 30 day supply

Tier 1

Tier 2 

Tier 3

Tier 4

$0 Preventive

Lesser of $10 copay 
or actual cost

Lesser of $50 copay 
or actual cost

Lesser of $75 copay 
or actual cost

Tier 1

Mail Order- 
up to 90 day supply

Not Covered

Tier 3

Tier 2

Lesser of $30 copay 
or actual cost

Lesser of $150 copay 
or actual cost

Lesser of $225 copay 
or actual cost

Coordinated through 
Nurse Navigation

Coordinated through 
Nurse Navigation

Tier 4



Prescription Drugs - DisclosedRx
Lay  

DisclosedRx.  
DisclosedRx  

        
four

Tier 1 (Generic)           

Tier 2 (Preferred Brand)  

Tier 3 (Non-Preferred Brand) is your highest copay option. The drugs that are a non-preferred brand are usually more expensive.
 

Tier 4 (Specialty Medications) ion through Concierge Nurse Navigators for coverage. You MUST call
the nurse.

8 2025

Preventive Medications: For a list of these drugs, please call DisclosedRx or 
Edison.

Covered Drugs: rug 
DisclosedRx

Step Therapy
Step Therapy DisclosedRx that 
c DisclosedRx   

 

How Step Therapy works: DisclosedRx ription 
t  n 

DisclosedRX   
 

Member Portal

Visit disclosedrx.com and select "Members Portal" - two different locations on the page (either upper-right 
or middle of the page). Login by entering your email & password. If you have not registered for a member 
account, select "Don't have an account? Create one here!". After you register or login, you will see your 
DisclosedRx Dashboard. This dashboard makes it easy 
to access the tools and features designed to help you 
manage your medications and health. You can view 
your claims history in the "Claims History" tab, find 
pharmacy options in your area with the "Pharmacy 
Locator", use the "Price Calculator" to find information
about drug prices,  and submit a request for 
reimbursement using the "Member Reimbursement" 
tab. Questions can be directed to the member 
services number 24/7 at 1.888.589.3340

Mariana Asselli
Sticky Note
Accepted set by Mariana Asselli



SAMPLE Medical ID Card
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Finding a Health Care Provider
1. Visit Cigna.com and click on “Find a Doctor, Dentist or Facility” (upper right).
2. Choose “Employer or School.”
3. Enter the geographic location you want to search and select the search type.
4. Choose “Continue as guest.”
5. Fill in the “I Live in” field and choose “Continue.”
6. Select the PPO option that appears on your screen.***

Call Edison or Concierge Nurse Navigators during business hours 

Edison: 855.205-8460 (Monday-Friday, 9am-6pm ET)

Concierge Nurse Navigators: 703.637.3580, 703.637.3593 (Monday-Friday, 9 am-5 pm ET)

A good way to avoid unexpected medical bills is to know how your plan 
works. Certain choices you make can affect what you’ll pay out of pocket. 

In-network vs. out: what’s the difference?

To help you save money, your health plan provides access to a network of 
providers. These include: 

o Doctors
o Hospitals
o Labs
o Radiology centers
o Surgical centers
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Member Portal
Login to your Edison employee portal to view your explanations 
of benefits, ID cards, policy documents, and see claims activity.

HOW TO GET STARTED ONLINE 

1. Go to https://gateway.edisonehs.com/ in your web browser
(Google Chrome or Internet Explorer)

2. Click “Register”
3. Select “Member” from the drop down menu and complete all the

requested information, then click “SUBMIT”
4. You will then receive a confirmation email; open and click on the

“Confirmation Link”
5. Once the words “Login was successful” show in your browser,

your personal information should begin to load in your dashboard
and your personalized member portal will take shape

MEMBERS@EDISONEHS.COM • 855.205.8460 

HOW TO GET STARTED WITH THE MOBILE APP 

1. Open the App Store (on iOs or Android) on your mobile device,
and search for “EdisonGateway”

2. Download the app to your device
3. On the Welcome Screen, you’ll have two options:
4. If you’ve already registered for EHS Gateway, use the same login

info for this EdisonGateway App, or
5. If you have not yet registered, please click on the blue text

“Register for Gateway”, complete all requested information, then
click “SUBMIT”

6. You will then receive a confirmation email; open and click the
“Confirmation Link”  to complete registration

7. That should trigger the EHS Mobile app screen to read “Login
was successful” and your personal information will begin to load
in your app’s dashboard
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No Password Required, No Special App 

When can I use MyCatholicDoctor?

 Choose our rapid access urgent care when: 
• You need care now
• If you are considering the ER or urgent care center

for a non-emergency issue
• You are traveling
• You need care during non-business hours

Smartphone access appointments 
by video or phone. 

Confidential visits available 
during evenings, weekends, and 

holidays. 

MyCatholic Doctor - Telehealth
MyCatholicDoctor is a nationwide organization that brings a network of faithful 
medical professionals to you through video appointment (telehealth), at NO COST to 
you. We offer rapid access urgent care 24/7/365, as well as appointment- based 
visits. Appointment based visits will have NO COPAY and include both primary care 
and specialty care. 
We can initiate your medical care virtually, order any necessary labs or imaging, 
and send prescriptions to any pharmacy of your choice. We practice evidence-based 
scientific medicine from a Catholic perspective and integrate Catholic spirituality 
into our care as appropriate to the situation.

$0 for all members

to get started, visit
 https://mycatholicdoctor.com/arlington 
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Nurse Navigation Available to All Enrolled Members of the Medical Plan

NURSE NAVIGATION - Let's find the highest-quality doctors for YOU! 

• Choosing facilities that deliver proven high-quality care
• Choosing doctors and facilities that gladly accept your health plan
• Help maximizing your benefits and reducing your out of pocket
• Understanding your diagnosis and treatment options
• When is a second opinion appropriate?

Call BEFORE you schedule care. 

$0 DEDUCTIBLE and $0 COINSURANCE 

• Less Misdiagnosis

• Lower Infection Rates

• Fewer Complications

• Lower chance of returning to hospital
after being discharged.

• Reduced patient harm and death

• Less Cost

• Right Care, Right Time, Right Place.

Contact your local  Nurse Navigators 

for assistance navigating the complex healthcare system. 

Jen Cala, RN 
703.637.3580 voice/text (HIPAA secure) 
Jen@mynursenavigators.com

Kendra Wagner, RN
703.637.3593 voice/text (HIPAA secure)

Kendra@mynursenavigators.com

Nurse Navigators

WHY SEEK QUALITY FIRST?

What qualifies for 

"WAIVED DEDUCTIBLE & COINSURANCE" 

under the Nurse Navigator program: 

•Imaging – CT Scan, MRI, Ultrasound, Echocardiogram, etc.

•Scheduled Inpatient/Outpatient Surgeries – Hip
Replacement, Heart Bypass Surgery, Knee Replacement, etc.

•Scheduled Outpatient Procedures – Colonoscopy, Heart
Catheterization, etc.

•Second Opinions – with a highly qualified physician or Center
of Excellence (i.e. cancer diagnosis or treatment, spine
surgery or fusion, complex surgeries)

*In an emergency, always call 911*
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Medical & Diabetic Supplies

Medical Products and Services 
ConnectDME is the leading provider of supplies direct to home. 
We are committed to caring and providing you solutions that 
make it easy to choose and receive the products needed to live 
your best life. We help keep life simple: from product 
awareness and order status, to insurance coverage details, we 
are advocates through the complexities of healthcare. For over 
90 years, customers have trusted us to get supplies easily, 
urgently, and accurately. 

• CPAPs, BiPAPs
• CPAP Supplies
• Nebulizers
• Joint & Back Braces
• Boot Walkers
• Knee-Wheelers
• Catheters

• Sleep Study
• Bone Stimulators
• TENS Units
• Cold/Heat Therapy
• Breast Pumps
• Compression Therapy

• FDA-approved
• Accurate and reliable
• Delivered every 3 months

ZERO COPAY 100% BENEFIT 

FREE Shipping & handling and Next-day shipping 
FREE In-home setup and training 

Diathrive opened in 1928 as a small corner pharmacy in 
Ohio and has grown to become a leading nationwide 
provider of medical supplies. Our decades of experience 
enable us to offer you the largest selection of products and 
brands, comprehensive insurance coverage and hassle-free 
ordering. 

QUALITY DIABETES TESTING SUPPLIES 

Supplies delivered straight to your door at NO COST to you. 

Diabetic Supplies 

NO COST to you or your family 
Contact your Nurse Navigators today

703-637-3580 or 703-637-3593

• Test Strips
• Glucose Monitors
• Insulin Needles
• Lancets

ZERO COPAY 100% BENEFIT 

FREE Shipping & handling and Next-day shipping 
FREE In-home setup and training 
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Direct Primary Care

You will love this new health benefit
You now have the benefit of personalized, ongoing care from a primary care 

doctor virtually or in-person at a designated clinic near you! 

Local doctor, $0 copays, $0 deductibles, Unlimited Visits 

All NEW next-level Primary Care program means more time 
with your doctor for a better YOU!

Use Direct Primary Care for:

Prevention & Wellness 
Check in on your current health and make a 
personalized plan to stay healthy and 
strong. 

Mental Health Services 
Help for depression, anxiety and more 

Disease Management 
Support managing asthma, diabetes, 
hypertension, obesity, high cholesterol, 
smoking, COPD and more. 

Urgent Care Issues 
Talk to your doctor in minutes for sinus 
infection, UTI, cold, flu rash, headache and 
more. 

Referrals, Tests and More 
Our doctors can: 

◦ Order labs, tests and screenings
◦ Provide sick notes and documentation
◦ Work with your Nurse Navigator for referrals

to High-Quality specialists

Care on your time. 

• direct access to your doctor
• text/consult your doctor directly
• convenient video/image consults
• schedule appointments directly via

app

No Copays, No Hassles 

This care & service is available 
24/7/365 with a concierge 
physician who works for YOU. 
Primary care, disease 
management and urgent issues 
for adults. 

As published by the *International Journal of Health Sciences, "*Primary Care is by far the most significant variable related to better 
health status, correlating with lower mortality, fewer deaths from cancer and heart disease, as well as a host of other beneficial outcomes"

*In an emergency, always call 911.
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care@nexterahealthcare.com Locations Near You www.NexteraHealthcare.com 

Embracing the Direct Primary Care Model 
Nextera Healthcare’s direct primary care membership offers you and your family 
members a convenient and cost-effective solution. Direct primary care eliminates 

insurance hassles by providing unlimited access to your doctor, extended 
appointment times, and a focus on pro-active care, delivering enhanced value from 
your primary care coverage. 

Ready to Use Your Nextera Healthcare Membership? 
Call us today at 303-501-2600 for your first appointment 

• Acute care and chronic disease management
• Allergy management
• Dermatology
• Mental health Management
• Sleep assessment and support
• Stress management
• Sprains, lacerations and broken bones
• Weight management and health risk assessment
• Women’s and Men’s Health
• Pediatric Care

In addition to the services above, Nextera 
Healthcare membership offers patients: 

• After-hours care for more urgent medical needs (non-
life threatening emergencies)

• Remote or virtual access to physicians via email or
phone if you are busy or traveling

• Deeply discounted imaging and laboratory services
• Same Day/ Next Day appointments
• No Copays or Deductibles

$0 Primary Care/ Urgent Needs 

With Nextera Healthcare, enjoy quick access to comprehensive primary 
care services like check-ups, physicals, urgent needs, and chronic 
disease management, for example asthma and mental health care. Our 
direct primary care membership provides convenient, no cost access to 
personalized healthcare, ensuring you receive the best and time 
appropriate care for your health needs. 

$0 After Hours, Holidays and Weekends Care 

At Nextera Healthcare, your well-being is our priority, even after 
regular office hours. Our after-hours urgent care service allows you to 
connect with a doctor on call for immediate assistance, ensuring you 
receive timely and expert care whenever you need it most. 

Secure App 

Experience seamless healthcare with Nextera Healthcare’s HIPAA secure 
app. Accessible 24/7, our app allows you to request appointments, seek 
after-hours help, stay connected to your care team and communicate 
directly with your physician. Enjoy peace of mind with healthcare 
that’s always within reach. 

What Nextera Healthcare Offers You: 

Primary Care 
Redefined 
Affordable 
Accessible 
Exceptional 

Our Services: 



How to Locate an In-Network Dentist

 
  
 
 

Click – Submit

Need Assistance?

Dental Plan 
         

    
you

 

Using the Dental Plan 
 

          
 

0301834

 

MetLife Dental ID Card
 

 
3

Benefit Highlights

For contact MetLife.
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List of Primary Covered Services and Limitations

Sealants

General Anesthesia

18 2025

Simple extractions

Crown, denture and bridge repair/
recementations

Oral Surgery
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If you use an out-of-network provider  
 
 

        
 
 
 

Finding a VSP Provider
 

1-800-877-7195 or search online at vsp.com  
Find the 

Right Doctor for You

Vision
 
 
 
 
 

Using Your Vision Benefits
 
 
 
 

 
    1-800-877-7195     

12204637

VSP Vision ID Card
 

 
Appendix on page 35.

Filing Claims
 

Benefit Highlights

For , please contact VSP.
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Life Insurance

Company-paid Basic Employee Coverage 
 
 
 
 

         

 
 

 
 

Supplemental Coverage for you or your 
Dependents

 

For you:           
 

   
 

For your dependents:         
         

         
        
          

 
 

 

Note:  
         

        
 

Accelerated Benefits
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Disability Insurance
 
 
 
 
 

Summary of Benefits

»

»

Claim Filing Procedures

»        

»   
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Family Medical Leave
        

     
 

 
 

have 

What are the reasons for taking Family 
Medical Leave?

 
 
 

       
 

of  
 

Filing a FML claim
 

         
      

When does FML start?
 
 

         
          

 

Employee Assistance & 
Wellness Support

 
B  

 

Life Assistance Program

GuidanceResources®

Visit guidanceresources.com

Well-being Coaching

FamilySource®

Need more information about 
Family Medical Leave?

Getting Help
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Financial, Legal & Estate Support
 

FinancialConnect®

guidanceresources.com

LegalConnect®

EstateGuidance®

guidanceresources.com (Web ID: NYLGBS)

Travel Assistance Program

What if I...

Your Travel Assistance Program can help!
 
 
 
 
 

How do I access Travel Assistance?
7  

 

Call 1-800-344-9752, Monday through 
Friday from 9:00 a.m. to 6:00 p.m. ET 
(6:00 a.m. to 3:00 p.m. PT) to speak 
with a representative.

guidanceresources.com (Web ID: NYLGBS) 
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Retirement
 

      
 

         

          
        

         

403(b) Plan 
           

 
 
 

            
         

         
 

  
         

current  them on the IRS 
website.

           
regularly

 
 

   

   
      

          
 

    

         
         

           
          

         
       

          
        
     

 

              
regular  

 
all 

 
 

 
 

          
           

Pension Plan 
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Enrollment in the Pension Plan 
As a diocesan lay employee, you don't need to do anything. 
You will automatically be enrolled in our Pension Plan when 
you become eligible. 

Vesting in the Pension Plan 
You are vested in the plan after five years of eligible service. 

Changes in Employment Status & Pension Eligibility 
You will earn a year of service if you have 800 eligible paid 
hours in the fiscal year. Your classification of employment will 
not affect your pension status. 

Leave of Absence 

A paid or unpaid leave of absence can have an impact on your 
service accrual. 

Disability 

If you become disabled and have completed at least five years 
of pension eligible service, you continue to accrue service in 
the pension plan as long as you are receiving benefits from our 
diocesan disability plan. 

Estimating your Pension Benefit 

The Employee Benefits Office mails pension statements 
annually to all participants in the pension plan. The 
statements show your accrued benefit and your projected 
benefit at retirement, assuming you work until age 65. A 
sample calculation is provided in the Lay Employees' 
Retirement Guide. 
Please note that EBO cannot do "What if" calculations if you 
are considering different dates for retirement. 

Normal Retirement - Age 65 

Age 60 with 30 years of pension service: If you are an active 
employee with 30 or more years of pension service at age 60, 
you may retire with full benefits and no payment reduction. 

Age 55 with 10 years of pension service: If you are at least 
age 55 with 10 or more years of pension service, you may 
begin your pension benefit early. Early retirement benefits 
are reduced by 5/12% for each month (5% per year) that your 
retirement precedes age 65. 

Note: If you are not in either category above, you 
are not eligible to begin your pension payments early. 

If You Die Before You Retire 

If you are vested (have five or more years of service) and die 
before you retire, and you are married or have dependent 
children, your surviving spouse/children may be eligible for a 
benefit from the Plan. 

Terminating Employment 
If you terminate employment after July 1, 2024, and you have... 

Less than 5 years of eligible service: You are not entitled to a 
benefit from the plan because you have not satisfied the plan's five- 
year vesting requirement. Should you be rehired within five years 
from your date of termination, this period of employment may count 
towards your pension eligible service. 

5 years of eligible service: You are entitled to a benefit from the 
plan. Depending on the value of your accrued benefit, you may be 
eligible for an immediate lump sum payment, or you may have to 
defer receiving your benefit. Benefits are normally payable at age 
65. The Employee Benefits Office will send you a final Deferred
Vested Benefit Statement of your pension benefit 120 days after you
terminate. You will no longer receive annual statements from EBO
as your final statement will not change. Please notify the EBO if you
have a change of address.

If You Are Rehired 
If you terminate employment after at least one year of pension 
eligible service and are rehired later, your past service may be 
included in calculating your benefit, depending on the length of your 
break in service. 

Health Benefits After Retirement 

You are eligible to continue your medical, dental, vision, and life 
insurance coverage for yourself if you retire directly from active 
employment and have been enrolled in the diocesan health plans for 
a minimum of 36 consecutive months. Your dependents must have 
been enrolled in coverage a minimum of 12 consecutive months in 
order to continue their coverage. You must pay the full cost of the 
health coverage. Once you make your election, you may not increase 
coverage levels unless you experience an eligible Qualified Life Event 
(restrictions apply). Eligible dependents must be added within 30 
days of the event. Premiums will increase to the appropriate 
coverage level. 

Actively Working at Age 65 and Beyond 
Pension Benefit 
You have many options to consider as you approach age 65 if you are 
currently working. One of the decisions you may make is whether to 
continue working beyond age 65. If you decide you want to continue 
working, your years of service and compensation will continue to 
accrue and apply to your pension benefit. You may, however, decide 
that you want to be able to enjoy retirement, but you are not ready 
to stop working altogether. Many people will decide to work a few 
hours a week. If you reduce your work schedule to fewer than 20 
hours per week, you will be offered retirement options, and your 
pension payments will start. Please keep in mind that once your 
pension payments start, you must limit your total paid hours in the 
fiscal year (July 1st to June 30th) to a maximum of 799. If you 
exceed 799 hours, your pension will be recalculated at the end of the 
fiscal year and appropriate adjustments made. 
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Medical Coverage
As long as you are actively working full-time, you and members 
of your family may defer enrolling in Medicare and continue to 
be covered by the Diocesan medical plan, regardless of age.   
However, you may want to consider the following to help you 
make your decision.  

Enrolling in the Diocesan Medical Plan only: 
Medicare will not penalize you for not enrolling in Medicare at 
age 65 as long as you are actively working and covered by your 
employer’s group health plan and the health plan is deemed to 
provide creditable coverage. See the Medicare Part D Notice of 
Credible Coverage included in the appendix of this guide.

Enrolling in Medicare and Dropping the Diocesan 
Medical Plan: To replace diocesan medical coverage you 
must enroll in Medicare Part A (Hospitalization), Part B 
(Medical Insurance), and Part D Prescription Drug).  

Please notify the EBO of your intent to enroll in Medicare and 
drop the diocesan medical plan. There is a 60 day deadline 
from the effective date of your Medicare coverage to end your 
diocesan medical plan.

Enrolling in Medicare and keeping the Diocesan Medical 
Plan: If you choose to enroll in Medicare and maintain 
your medical coverage through the diocese, your diocesan 
medical plan will continue to be the Primary insurance 
(Primary Payor) for you and your dependents. 
 Medicare will charge you a premium for your enrollment 
in Part B (Medical Insurance) and it will be a secondary 
Insurance (Secondary Payor) for you and your dependents. 
This means that claims will be processed through your 
diocesan medical plan first, and then it will be processed by 
Medicare. 
If you do enroll in Medicare part A (Hospitalization), Part 
B (Medical Insurance) or Part C (Medicare Advantage), you 
need to notify the Employee Benefits Office so that we can 
adjust your medical plan to show Primary Payor and 
Secondary Payor correctly. 
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Leaving the Diocese
         

     
        

 

Medical, Dental, and Vision Benefits 
Y  

 
 
 

 
        

 

 

Life Insurance 
 

           
 

         
         

          
        

   
 
 

         
      

 

 

         

403(b) Plan
 
 

or access your account at participant.empower-retirement. 
com/participant/#/login

Pension Plan
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Federal Notices and Provisions

Privacy Notice Reminder
 

 
  

t   
 
 

h  
 

Special Enrollment Rights for Medical Insurance
 

Medicaid and the Children’s Health Insurance 
Program (CHIP) 

 
       

because you are no longer eligible, or you become eligible for 
 

 
             

 
 

        
 

 
 

Newborn and Mother’s Health Protection Act  Notice

        
 

          
 

 
mother's or  

a  
 

 
 

Medicare Part D Notice of Creditable Coverage
         

         
 
 
 

 
 

 

 

Women’s Health and Cancer Rights Act of 1998
          

 
 
  

 
 

A Note about Legal Notices
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Appendix

A. Health Benefits Dependent Eligibility Definition

B. IRS Contribution Limits for 403(b)

C. Plan Year Health Plan Premium Rates

D. ID Card – MetLife Dental Plan
E. ID Card – Vision Service Plan (VSP)

F. Travel Intelligence App

G. Federal Notices

- Patient Protection for Surprise Billing Notice

- SBC: Summary of Benefit Coverage

- Government Marketplace Coverage Notice

- HIPAA Privacy Notice

- Medicare Part D Prescription Creditable Coverage Notice
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IRS Contribution Limits for 403(b)

403(b) Plan IRS Contribution Limits for 2025
5  

 

• 5
• The limit for employees ages 50 to 59 is $31,000 (includes a catch-up contribution of $7,500)
• The limit for employees ages 60 to 63 is $34,750 (includes a catch-up contribution of $11,250)
• The limit for employees age 64 and older is $31,000

 
participant.empower-retirement.com/participant/#/login  
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Plan Year Rates   

Insurance premiums are the same for all employees, regardless of work or 

payment schedule.  Missed insurance premiums (during the summer or otherwise) 

will be placed into arrears when an employee does not receive pay or have enough 

pay to cover the entire deduction.  Upon return to active pay, a percentage of the 

arrears will be collected in addition to the standard premium until paid in full.  The 

arrears collection will not exceed 34% of the regular premium per paycheck.  

Employees who separate from employment with an arrears balance will have the 

balance deducted automatically from their final paycheck(s).   

Employee Premiums 

 March 01, 2025 - February 28, 2026  

Lay Medical Plan
Monthly 

Premiums 
Per Pay = twice per 

month 

Individual $ 253 $126.50 

Individual + 1 $ 505 $ 252.50 

Individual + Family $ 765 $ 382.50 

Dental Plan 
Monthly 

Premiums 
Per Pay = twice per 

month 

Individual $14.00 $7.00 

Individual + 1 $28.00 $14.00 

Individual + Family $42.00 $21.00 

Vision Plan 
Monthly 

Premiums 
Per Pay = twice per 

month 

Individual $11.02 $5.51 

Individual + 1 $20.00 $10.00 

Individual + Family $29.00 $14.50 
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How to Access Dental ID Cards 

Desktop

                   
 

Step 1: Visit metlife.com/mybenefits.

Step 2:

Step 3:

Step 4: 

Mobile App

Step 1: 

Step 2:

Step 3:

Available 24 hours a day, seven days a week.

ID Cards – MetLife Dental Plan
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Dental ID Card

Dental ID Card
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ID Cards – Vision Service Plan (VSP)

How to Access Vision ID Cards 

Desktop

Step 1: Visit vsp.com.

Step 2:

Step 3:

Step 4: 

Mobile App

®

Step 1: 

Step 2:

Step 3:

Available 24 hours a day, seven days a week.
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Vision ID Card

Vision ID Card
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Travel Intelligence App

Keeping You Safe with IMG’s Travel Intelligence App 

 
 
 
 
 

Benefits of the App Include:

Country Intelligence:  
 

Alerts:                  

Emergency Hotline:

Itinerary:  

Health Intelligence:  

Pre-trip Checklist:  

Download and Access
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IMG Travel Assistance ID Card

IMG Travel Assistance ID Card
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Federal Notices
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Patient Protection for Surprise Billing Notice
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Your Rights and Protections Against Surprise Medical Bills

What is “balance billing” (sometimes called “surprise billing”)?

 
 

 
 

“balance billing”  

 
 

You are protected from balance billing for:

Emergency services
 
 

can’t  
 

Certain services at an in-network hospital or ambulatory surgical center
 
 
 

can’t not  
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You’re never required to give up your protections from balance billing. You also 
aren’t required to get care out-of-network. You can choose a provider or facility 
in your plan’s network.

When balance billing isn’t allowed, you also have the following protections:
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SBC – Summary of Medical Benefit Coverage
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Government Marketplace Coverage Notice
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HIPAA Privacy Notice
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Medicare Part D Prescription Drug 
Creditable Coverage Notice
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